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Course:
Visio 2000 Introduction

Duration:
1 day

Objectives:
This course will give delegates a good overview of the main features of Visio.  By the end of the day they will be able to put together drawings using a number of the standard Visio templates.

Pre-Requisites:
A familiarity with Microsoft Windows is required and a working knowledge of drawing techniques is helpful although not essential.

Topics:
· Getting Started  with Visio 

· Using Stencils & Templates

· Shapes

· Master Shapes

· Using the Shape Explorer

· Grids, Guides & Rulers

· Views

· Pasteboard

· Creating a Drawing 

· Drawing Shapes

· Sizing, Nudging & Moving Shapes

· Rotating and Flipping Shapes

· Lay Out Shapes

· Adding Text 

· Dynamic Fields

· Alignment & Distribution

· Connections 

· Point-to-Shape & Point-to-Point Connections

· Creating Line Jumps

· Editing Shapes 

· Joining and Breaking Shapes

· Grouping Shapes

· Formatting 

· Styles

· Local Formatting

· Working with Pages 

· Rearranging & Renaming Pages

· Page Setup

· Foreground & Background Pages

· Printing

· Visio and the World Wide Web
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