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Course:
Presentation Design with PowerPoint
Duration:
1 day

Objectives:
This course is aimed at anyone involved in putting together presentations, whether to present themselves or for others to present. The course covers the design and PowerPoint skills needed to construct word and format an effective presentation, together with many hints and tips for aiding the presentation itself. 

Pre-Requisites:
None.
Topics:
· Presentation Basics

· Why Present

· Types of Presentation

· What's Important

· Why use Visuals

· Design Basics

· Function

· Importance

· PowerPoint Basics

· The PowerPoint screen

· Working with Views

· Creating Slides
· Presentation Structure

· The Start

· The Middle

· The End

· Creating your PowerPoint Presentation

· Presentation Elements

· The Words

· The Colours

· Colour Schemes

· Presentation Templates

· The Text

· Fonts

· Size

· Spacing

· Emphasis

· Graphics

· Photos

· ClipArt

· Diagrams

· Graphs

· Organisation Charts

· Multimedia Effects

· Sound

· Video

· Animation

· Transitions

· Builds

· Chart Animations 

· Custom Animations

· Handouts

· Summary
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